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MEMORANDUM FOR: Deputy Director (Plans ) / m”‘m

Subject: Agency Records D:Lsposition Actlvities
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1. Ths—a%e& WO chartsdﬁﬁow he cubic Peet of records

on hand and the” re'cords destroye& by all headquarters offices for

the Fiscel Years 1957 - 1962. These charts were prepared from

data furnished by headquarters records officers.

2. Applicetion of records disposition policies and procedures
throghou‘b the Agency resulted in the following achievements in
FY 1962:

a, The destruction of records at headquarters offices
reached a new high of 23,973 cublic feet, the equivalent of
almost 3,000 safes -~ 10% more than in 1961.

b. Sixty-eight percent of all Agency records holdings,
the equivalent of over 20,000 safes, is housed in office
space and equipment.

c. Thirty-two perceng\, the equivalent of over 9,000
safes, representing records having a relatively low reference
rate, 18 kept in the Agency Records Center.
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d. While “ records holdings increased by 6% MW" )7/*’ é{"
-inaisgpeer, 1t was due almost entirely to the transfer of

functions from the Department of State to the DDI Area.

3. 8lgnificant progress was made Agency-wide last year by
eliminetbing 45,768 cubic feet of records, the equivalent of over
5700 safes, through retirement to low cost storage at the Center YY)
g { s'bruction. While this progress is encouraging, dwiswisewe /M
alalpglostay to reduce the average office accumulation 1] 25X1
25X1 | | I am g RGER IO to conbrol the
growth of records at the Centeryommawis nggai
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